Essex Record Office (i Staff infialsidate X |RP| S

Photocopy Order s

Please complete in BELOCK CAPITALS

NAME:
ADDRESS.:
POSTCODE:
PHONE NO: E MAIL:
ORDER TO BE: COLLECTED D POSTED D (ALL orders are sent recorded delivery)

Please read & sign the declaration overleatf.

DATE OF Mo of Sheets

REFERENCE DESCRIPTION TEM |(Staffuseonty)

Data Protection Act 1998 - The information you provide on this form is subject to the provisions of the Data
Protection Act 1998. The information will only be used for the purpose of this transaction.

Further Data Protection information can be obtained from the Information Commissioner’s website:
www._dataprotection.gov.uk




To the Essex Record Office: Please supply me with a copy of the material listed overleaf.
| DECLARE THAT:
a) | require the copy for the purposes of non-commercial research or private study only and will not
supply a copy of it to any other person.

| have not previously been supplied with a copy of the same material.
c) If the material is unpublished: to the best of my knowledge the work had not been published before the
document was deposited in the Essex Record Office and the copyright owner has not prohibited copying. If the
material is published: to the best of my knowledge no other person with whom | work or study made or intends
to make a request for substantially the same material at or about the same time.
d) If | wish to make use of the copy for the purpose of publication or exhibition | will approach the
Essex Record Office as a first step towards obtaining permission to do so and will make due
acknowledgement to the Essex Record Office in the finished work.
| understand that if the declaration is false in a material particular in respect of copyright material the copy sup-
plied will be an infringing copy and | shall be liable for infingement of copyright as if | had made the copy myself.
| also understand that if | cancel this order, for any reason, | shall be liable to pay for any part of the work which
has already been completed.

PLEASE NOTE: if we are unable to photocopy a document, we will try to scan it. As this is a more
expensive process, please tick here if you would like us to contact you before proceeding.

SIGNATURE" DATE
*This must be the personal signature of the person making the request. An agent who orders copies on behalf of a third party
must obtain that person’s signature to this declaration.

ORDERS BY POST

- . . . St
I wish to pay by the following method (tick on) Prices (inc. VAT) valid until 31° March 2011

|:| On completion of the order please advise me | Size / Process Cost per sheet
of the cost. | understand the order will not be
dispatched before payment is received. A4 photocopy 50p
| attach a sterling cheque for 'Not more than | /A3 Photocopy 75p
I:' [amount | do not wish to exceed] pounds', — _
leaving the Record Office to fill in the exact Microfilm print 85p
figure on completion. Cheques should be
made payable to Essex County Council. Scan  (doc up to a2) £1.40
I:' Please charge my credit/debit card (note: Certification £10.00
we do not accept American Express):
Name as it appears on your card: Postage & Packing £1.50 min.
Total

Statement address (including postcode): . _
Postage and packing are charged on completion

of order.

Please note: if you choose to pay by credit
card we will need to contact you, preferably by

Contact telephone number (not mobile): telephone or e mail, to obtain your 3 digit security
number when your order has been completed.
Card Number: Initials Date

Card expiry date: Essex Record Office, Wharf Road, Chelmsford,

Essex, CM2 6YT g,
A
Ay

Card issue date or issue number:
Telephone: 01245 244644

UBEE/ERarChrom formE/ Forme2003/photocopy Tom2008 www.essexcc.gov.uk/ero Essex County Council
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